The Child Protection Policy.

Mission Statement

To welcome all children, young people and their families seeking to nurture their relationship with Jesus Christ, in a loving and secure environment through age appropriate and fun activities.

Roles and responsibilities of children's workers

Children's workers at St. John's and St. James are responsible for the teaching and nurture of Christian faith of those who attend their group, session or activity, whether on or off of the Church premises.

Children's workers are also responsible for the pastoral and prayerful support of the children they are responsible for.

Each voluntary children's worker will receive a copy of the 'Volunteer Children's Worker/Helper Agreement' when they apply to work with children at St. John's and St. James Churches. This document will act as the basis of each workers working practice within the Churches. Paid staff will receive a full contract of employment along with a job description which will be the basis of their employment within the Churches.

Role of Children's Advocate

The role of the CA's at St John's and St James Is that of a trusted adult. A person all children under the age of 18 years can approach and feel comfortable talking to. Someone children can share their fears and concerns with, a person they can trust.
The CA will act as an advocate (I.e. someone who speaks for and on behalf of children and vulnerable adults). He or She will periodically attend children's groups ensuring the children attending are aware of his/her role within the Churches.
In the case of accusations being made of abuse within either church, or if a concern is raised by a children's/youth worker, member of the congregation, parent/guardian, these accusations would be referred to the CA, or in their absence the CPO.
Definitions and indicators of abuse

Definitions of abuse:

The Children Act 1989 requires that if the local authority has 'reasonable cause to suspect that a child who lives or Is found In their area of suffering or Is likely to suffer significant harm*, they must make, or cause to be made, such enquiries as they  consider necessary.....'

Somebody may abuse or neglect a child by Inflicting harm, or falling to act to prevent harm. Children may be abused In a family or In an Institution or community setting, by those known to them or, more rarely, by a stranger. A child may suffer more than one category of abuse. The following definitions of child abuse recommended for registration are as stated In the joint government departments' document, 'Working Together to Safeguard Children' published In 2006.
Physical abuse:

Physical abuse may Involve hitting, shaking, throwing, poisoning, burning and scalding, drowning, suffocating, or otherwise causing physical harm to a child. Physical harm may also be caused when a parent or carer fabricates the symptoms of, or deliberately Induces illness In a child.
Sexual abuse:

Sexual abuse Involves forcing or enticing a child or young person to take part In sexual activities. Including prostitution, whether or not the child Is aware of what Is happening. The activities may Involve physical contact, including penetrative (e.g. rape, buggery or oral sex) or non-penetrative acts. They may include non-contact activities, such as involving children In looking at, or in the production of, pornographic material or watching sexual activities, or encouraging children to behave In sexually inappropriate ways.
Organised abuse:

Organised abuse is sexual abuse where there is more than a single abuser and the adults concerned appear to act In concert to abuse children and/or when an adult uses an institutional framework or position of authority to recruit children for sexual abuse.
Neglect:

Neglect is the persistent failure to meet a child's basic physical and/or psychological needs, likely to result In the serious impairment of the child's health or development. Neglect may occur during pregnancy as a result of maternal substance abuse. Once a child Is born, neglect may Involve a parent or carer falling to provide adequate food and clothing, shelter including exclusion from home or abandonment, falling to protect a child from physical and emotional harm or danger, failure to ensure adequate supervision including the use of adequate care-takers, or the failure to ensure access to appropriate medical care or treatment. It may also Include neglect of, or unresponsiveness to, a child's basic emotional needs.
Emotional abuse:

Emotional abuse is the persistent emotional maltreatment of a child such as to cause severe and persistent adverse effects on the child's emotional development. It may Involve conveying to children that they are worthless or unloved, inadequate, or valued only insofar as they meet the needs of another person. It may feature age or developmentally inappropriate expectations being Imposed on children. These may include Interactions that are beyond the child's developmental capability, as well as overprotectlon and lamination of exploration and learning, or preventing the child participating In normal social interaction. It may involve serious bullying causing children frequently to feel frightened or in danger, or the exploitation or corruption of children. Some level of emotional abuse Is involved In all types of maltreatment of a child, though It may occur alone.
Signs of possible abuse
When considering whether there Is evidence to suggest a child or young person has  been abused there are a number of possible indicators (listed bellow). However, there may be other explanations, so It Is important not to jump to conclusions but rather seek advice from Children's Services, the Police Child Abuse Investigation Unit or CCPAS. There may also be no signs or symptoms, this does not mean that a report of abuse is false.
Physical signs of abuse:

Any Injuries not consistent with the explanation given for them. Injuries that occur on the body In places which are not normally exposed to falls, rough games etc.

Injuries which have not received medical attention.

Neglect, under nourishment, failure to grow, constant hunger, stealing or gorging food,

untreated Illnesses, inadequate care etc.

Reluctance to change for, or participate In games or swimming.

Repeated urinary Infections or unexplained tummy pains.

Bruises, bites, burns, fractures, etc, which do not have an accidental explanation.
Indicators of sexual abuse:

Any allegations made by a child concerning sexual abuse.

Child with excessive preoccupation with sexual matters and detailed knowledge of adult sexual behaviour, or who regularly engages In age-Inappropriate sexual play.

Sexual activity through words, play or drawing.

Child who Is sexually provocative with adults.

Inappropriate bed sharing arrangements at home.

Severe sleep disturbances with fears, phobias, vivid dreams or nightmares, sometimes

with overt or veiled sexual connotations.

Eating disorders, anorexia, bulimia.
Emotional signs of abuse:

Changes or regression In mood or behaviour, particularly where a child withdraws or becomes clinging. Also depression/aggression, extreme anxiety.

Nervousness, frozen watchfulness.

Obsessions or phobias.

Sudden under-achlevement or lack of concentration.

Inappropriate relationships with peers and/or adults.

Attention-seeking behaviour.

Persistent tiredness.

Running away/stealmg/lylng.
6 How to Respond to disclosures or concerns

How to respond to a child wanting to talk about abuse

It is not easy to give precise guidance, but the following may help:

General Points:

• Show acceptance of what the child says (however unlikely the story may sound)

• Keep calm

• Look at the child directly

• Be honest

• Tell the children you will need to let someone else know - don't promise confidentiality.

Even when the child has broken a rule they are not to blame for the abuse.

Be aware that the child may have been treated or bribed not to tell.

Never push for Information. If the child decides not to tell you after all, then accept

that and let them know that you are always ready to listen.
Helpful things you may say or show:

• I believe you (or showing acceptance of what the child says)

• Thank you for telling me.

• It's not your fault.

• I will help you.
Don't say:

• Why didn't you tell anyone before?

• I can't believe It!

• Are you sure this Is true?

• Why? How? When? Who? Where?

Never make false promises.

Never make statements such as "I am shocked, don't tell anyone else".
Concluding:

Again reassure the child that they where right to tell you and show acceptance.

Let the child know what you are going to do next and that you will let them know what happens (you might have to consider referring to Social Services or the Police to prevent a child or young person returning home If you consider them to be seriously at risk of further abuse).
Contact the person in your Church/organisation responsible for co-ordinating child protection concerns (CA or CPO) or contact an agency such as CCPAS for advice or go directly to Social Services/Police/NSPCC.

Consider your own feelings and seek pastoral support if needed.

Make notes as soon as possible (preferably within one hour of the child talking to you),

write down exactly what the child said and when he/she said It, what you said In reply

and what was happening immediately beforehand (e.g. a description of the activity).

Record dates and times of these events and when you made the record. Keep all hand

written notes, even If subsequently typed. Such records should be kept safely for an

Indefinite period.
Disclosures against Children/Young people:

Children and young people have always been curious about the opposite sex and/or experimented sexually. However, where a child Is In a position of power and responsibility over another child (as a baby sitting arrangement) and abuses that trust through some sexual activity, then this Is abuse. Where one child introduces another child to some age-Inappropriate sexual activity or forces themselves onto a child, then this is not mutual exploration, it is abusive. Such situations should be taken, as seriously as if an adult where involved, as the effects on the child victim can be as great. Instances such as these would be Investigated by the child protection agencies in the same way as if an adult where involved, though it is likely that the perpetrator would also be regarded as a victim In their own right. Why are they doing it? The possibility is that someone else has abused them. Since sexual abuse is addictive and other children could be victims now or In the future It is Important to take the matter seriously and the Church or organisation will need to deal with this as any other allegation. You cannot assume that young people will grow out of it. Most adult sex offenders started abusing in their teens (or even younger).

Disclosures against Leaders:

If a disclosure is raised against a leader the same process applies, unless the disclosure is made against the CPO or CA, In which case a member of the Clergy should be Informed. During the investigation into the disclosure the accused should be sensitively removed from their position of responsibility. The whole process should be kept as confidential as is possible.
Reporting concerns

If deliberate injury Is suspected, there Is concern for a child's safety or they are afraid to return home, the CA should be contacted. If the CA Is not available contact CPO or CCPAS for Instructions. The decision will be made whether the police or Children's Social

Care should be contacted.

In this situation don't discuss with parents/carers - It could jeopardise an official investigation.

Seek medical help If needed urgently, advising doctor of suspicions.
If a child isn't in immediate risk (e.g., poor parenting), encourage parent/carer to seek help themselves, but monitor the situation, Informing CA and CPO.
Where sexual abuse Is suspected or disclosed always contact Children's Social Care or phone the police immediately and inform CA as soon as possible. Again don't discuss with parents/carers for the reason stated above.
In all these events make careful notes of conversations and/or concerns - they may be required In an Investigation. Keep these notes In a secure place.
Guidelines for running children's activities

As a Christian organisation It Is crucial that when we are running groups, sessions or activities for children In our care we show love and concern for the children attending. In doing this we need to Implement certain practices.
Although the law does not exclude physical contact with children and young people, the following guidelines lay out a responsible approach that will allow leaders to comfort a child/young person, but not put the child/young person or leader at risk.
Measures to ensure Child and Leader Protection from Abuse or Allegation of Abuse:
a. Physical Restraint:

Do not physically restrain a child/young person unless they are going to cause harm to himself/herself or another person.
b. Verbal Restraint:

Be very careful what you say to a child/young person. Always ask yourself If what you are about to say Is an appropriate response to the situation and If It Is In the child's/young person's interest.
c. Physical Contact:

Sympathetic attention, humour, encouragement and appropriate physical contact are needed by children and young people as part of their coming to understand human relationships. Because child protection Issues have become highly emotive, this has led to some people avoiding all occasions of touching or encouraging children. This is an understandable but regrettable response. It also conveys unhelpful messages to children. The following points regarding touch are offered as suggestions to follow:
a. Keep everything public, A hug In the context of a group Is different from a hug behind closed doors.

b. Touch should be related to the child's needs, not the adults.

c. Avoid all physical activity that Is, or may be thought to be, sexually stimulating to the child or the adult.

d. Children have the right to decide how much physical contact they have with others, except In exceptional circumstances where they may need medical attention.

This includes children/young people who you may know In another capacity e.g.: friends' children. If you are dealing with a child of the opposite sex It may be more appropriate, where possible, to pass them to a leader of the same sex, especially whilst dealing with teenagers.
Registration of Children and Young People:
Annually parents/guardians will be asked to Inform of any changes of circumstance that would effect their Child's/Children's registration information on the appropriate form. These forms need to be completed when a child begins any group and returned to their group Leaders. Details of the child's contact numbers, special requirements as well as age will be required. Parent's/guardians of young people will be will be asked along with their child/children to fill In a 'Links Young Persons Registration Form. A register and Information cards will also be kept In all groups for children up to the age of 11 years and sign In sheets will be kept In all groups working with children/young people to the age of 16 years.
If children are going off church premises for any reason, written permission should be obtained from a parent or guardian on the appropriate form. Parents should always be Informed of the method of transport. People transporting children by car (who are acting on behalf of St. John's or St James Churches) must hold fully comprehensive Insurance and have had a CRB disclosure carried out. (Otherwise parents will be requested to arrange transport for their children). The relevant member of staff must always be given a list of names, addresses and next of kin of all children, young people and leaders who are away from the church premises. A person leading the activity should also have a copy of the list.

These documents will be kept In accordance with the Data Protection Act.
Leaders are responsible for recording the attendance of registered children and any visiting children at each session, as well as recording those leaders and helpers who are present.
Child to Leader Ratios:

For the protection of children, young people and leaders, there should always be at least 2 leaders no matter how small the group. Small groups with one leader may meet in a large room or in adjoining rooms with an open door between. If a child or person is being interviewed alone there should be another adult nearby. Ideally there should be a gender balance In the team of leaders.

Parents or carers are expected to be contactable during any group or session their children are attending.

A minimum leader to child ratio (on or away from church premises) is:
Children Aged    Leaders

        0-2 years                1 leader for every 3 children           1:3

        2-3 years                1 leader for every 4 children           1:4

        3-8 years                1 leader for every 8 children           1:8

over 8 years              1 leader for the first 8, then one other for every extra 12.
1 toilet and 1 hand basin per 10 children Is Ideal. At least 2.3 square metres of unencumbered space should be allowed per child. A register must be kept and available at meetings. It should include up to date Information on parents' contact numbers and any specific medical Information.
Risk assessments should be carried out for each group, session or activity arranged for children on or off of Church premises and recorded on the appropriate form.
Although Good Practice Is not necessarily child protection, all people working with children at St. John's and St. James Churches are required to follow the principles laid out In the Good Practice guide attached to this document.
The Good Practice Guide.

Confidentiality:

Whilst the law recognizes the concept of a confidential relationship there Is no legal definition of when a confidential relationship exists, nor Is there any statute that protects a confidential relationship.
Confidential relationships can be divided Into two categories:

• Formal relationships and

• Informal relationships
Formal relationships cover various 'professional' relationships, for example, doctors and any other medical workers, counsellors, psychiatrists, lawyers etc. On this basis it could be argued that a formal advisory or counselling situation creates an obligation of confidentiality and this covers much of our work with children and young people. Informal relationships cover just about every other situation!
A young person may well assume that anything that Is said of a personal nature is said in

confidence. It is therefore likely that the child or young person will assume a greater degree of confidentiality than the leader.
Disclosure of Information:

Children and young people will not be guaranteed confidentiality. The leader will inform the child/young person prior to their conversation that, "If you tell me anything that I feel could put you or any one else In danger or at harm, I may need to talk to someone else about It". Inform the child/young person that the person will be the designated Children's Advocate, (hereafter CA).
In general all Information will be treated In total confidence unless the following are disclosed:

• Any possibility of harm (including physical, sexual and emotional abuse).

• Any situation that breaks the law.

• Anything that puts the worker In a compromising position.

The child/young person must be Informed If the Information Is to be shared. The leader will Initially share information with the person designated CA, after which a decision will be made whether to involve social services, police, or other professional bodies.
Data Protection:

This Is covered by the Data Protection Act 1998. In summary, the Data Protection Principles say that:

• Personal data must be handled 'fairly'. In some cases consent may be needed from the Individual concerned.

• When obtaining data It Is important to state why It Is needed and the information must only be used for that purpose.

• Data must be of good quality: adequate, relevant, not excessive, accurate, up to date where necessary and held no longer than necessary.

• The rights of Individuals must be complied with.

• Appropriate security measures must be taken.

• If It Is thought necessary to hold sensitive Information about people the explicit consent of the person must be obtained or one of the other fairly limited conditions of the Act must be met. (Sensitive data Is information about a person's ethnic or racial origin, religious or political beliefs, trade union membership, health, sex life or criminal record).

• People have the right to see information about them, including the information in paper files.

This is only a very brief summary of the 1998 Data Protection Act.
Disabilities:

Use of words; some pointers on the use of language ...

• Avoid using 'handicap'. It can be replaced by 'disability'.

• Mental handicap Is no longer acceptable, use either 'learning difficulty' or 'learning disability'.

• Always state the person has ... Not he/she Is an epileptic etc.

• Avoid expressing a judgment about a disabled person's experience by saying they 'suffer from ...'.

• Remember that not everyone who Is termed 'blind' can see nothing, nor do all 'deaf people hear nothing. For some the terms 'visually Impaired' and 'hearing impaired' are preferable.
Disability Discrimination Act 1995

The Disability Discrimination Act 1995 makes it unlawful for what is described as 'service providers' to discriminate against disabled people. The act requires 'service providers' to take positive steps to make their services accessible to disabled people. Drugs Including alcohol, tobacco and solvents when on church premises, or during any church organized event: These are not acceptable within any ministry related to St John's or St James children's and young peoples work, unless in the context of Holy Communion. This includes leaders, children and young people. Consequences of partaking in any of the above mentioned items will mean for children and young people the confiscation of the particular substance. Other consequences include informing parents or exclusion from the group/event, (this may mean sending/taking the child, young person home). In the event of extreme effects of these substances It may be necessary to contact the police or ambulance service.

If a leader partakes In any of the substances mentioned whilst leading children or young people they will be asked to leave the group/event and may be removed from leadership. In either case a report will be entered Into that leader's personal records. As with children and young people. In extreme cases the police or ambulance service may be called.
First Aid:

In any activity all leaders will need to know who the qualified first aid officer is. This will mean that each group/event will need a qualified first aid person present. (In cases of small groups where this Is not practical the leaders need to know who to contact in the case of an emergency). The church will fulfill its responsibility by maintaining an adequate number of first aid officers in the children's and young people's ministries.
Food Hygiene:

When handling unwrapped sweets at tuck shops use disposable gloves and tongs. Do not allow children/young people to hand pick unwrapped sweets. Do not handle money when dealing with unwrapped sweets. For other information about food hygiene contact the person In charge of catering in the church. Further information:

Food Safety Regulations 1995

Food Safety Act 1990

The Food Premises (Registration) Regulations 1991

Going away:

The following needs to be considered:

• When taking children on a day outing, or longer event, the leader of the group will need to get parents/guardians to fill In a consent form.

• The leader will need to ensure the trip/event Is covered by adequate insurance.

• Leaders need to have been through the correct selection process. If parents/guardians are attending as helpers they will also need to complete a leader's form.

• All leaders will need to know what Is expected of them prior to the trip/event, they will also need to understand any child protection requirements.

• A First Aid Officer and CA will need to be appointed.

• When transporting children and young people the correct documents need to be used, the vehicle and Its Insurance need to be checked prior to use.

• Ratios of leaders to children/young people need to be maintained.

• A risk assessment of all activities, accommodation, and the event needs to be taken prior to the trip/event.

• On return all documents relating to the trip will need to be kept In accordance with the church's Child Protection Policy.

Indoor Activities:

During indoor activities ensure (If practicable) there Is a First Aid Officer present. Arts and Crafts activities; make sure the materials used are In good order and suitable for the ability of children/young people involved. Ensure any protective coverings used on surfaces are secure and safe.
Care should also be taken with regard to:

• The pointed ends of pens, pencils, paint brushes, etc.

• Small things which young children could put Into their mouths.

• Glues, solvent based felt-tipped pens, aerosol sprays, etc.

• Scissors. Children under eight should only use round ended scissors. However they should be of sufficiently good quality to be able to cut! It Is recommended that at least one pair of left handed scissors be available.
Drama:

• Make sure any props, clothing, and equipment are safe to use.

• Any equipment etc. not being used should be stored away from the activity area.
Games:

• Games should be chosen according to the age and ability of those who are to participate.

• Some games by their nature contain some element of risk, (If this Is the case these games should be included on the risk assessment for the session, or group they are being used at).

• Adequate supervision Is vital when organizing games.

• When picking teams number children off, do not have leaders or children picking their own teams. (This will ensure that children don't feel devalued by being last to be chosen).

Outdoor Activities:

Parachute Games

• The canopy should be checked before use.

• Those using the canopy should remove all jewelry, watches and buckles.

• Never use the canopy for any game that Involves tossing a child Into the air, or dropping a child suddenly onto the ground.

• Note that sharp pulling of the parachute can cause friction burns.

• If there Is a central hole in the canopy no one should put their hands or arms through it.
Children's and young peoples groups; It Is strongly advised that all groups should never be further than thirty minutes walk from habitation or their transport. The ability of the children/young people In the group should be matched to the terrain, distance, equipment, clothing, weather conditions and supervision.

Children and young people should walk In controlled groups, rather than a "crocodile". There should be leaders at the front and back of the group.
Swimming:

Swimming should only take place as a carefully supervised activity, with suitably qualified adults. Whether In the sea, lakes or rivers, the use of a designated bathing area will reduce the risk.

• The leader should hold the RLSS Bronze Award or Its equivalent, (unless swimming

In a pool with a lifeguard present). This has to be regularly renewed.

• A competent assistant Is essential.

• In a swimming pool, the leader should remain on the side of the pool, and only enter the water In order to carry out a rescue. (This Is not the case if the pool provides a lifeguard).

• When swimming In the sea, river or lake an adult should supervise from the shore or bank. They should not enter the water. There should also be a suitably qualified adult in the water.
• No swimming should be attempted unless the leader Is In total control of the group.

• No swimming should be attempted which puts the weaker swimmers at risk.

• The leader must be fully confident of affecting a rescue.

• A whistle signaling system should be established and understood by all group members.

• Leaders should be aware of the possible dangers of immersion In cold water (It can cause asphyxia, or the heart to stop, causing death).

• Leaders should be aware of local conditions (e.g. currents, weeds, shelving, uneven or unstable bottom). Information should be obtained from local lifeguard,

coastguard, harbormaster, police or tourist information office.

It is also important to realize that paddling can also be dangerous, especially for younger

children due to the possibility of drowning In very shallow water.
Minibuses:

A minibus Is a vehicle constructed or adapted to carry more than 8 but less than 17 seated passengers In addition to the driver.
Existing drivers: Include all those who passed their test for car entitlement before January 1997. These drivers retain significant rights to drive small buses and Lorries under 750kg until their license expires.

On a license Issued since 1990 and before 1997 these are shown as B, B+E, C1, C1+E (restriction 7), D1 (restriction 1), D1+E (restriction 1). The definition of these numbers and letters can be found on the reverse of your driving license. The restriction numbers are different on any license Issued from 1997 onwards.

New drivers are those who passed their test from 1 January 1997 whose entitlement is much more restricted. On any new license only B entitlement will appear.
Driver training

Whilst the law may not always require a second test to be taken it is strongly recommended that an assessment of a driver's ability to drive a particular vehicle and appropriate training should be provided.
Further information can be obtained from:

Community Transport Association

E-mail: CTAUK@CommunityTransport.com
Premises:

General principles:

• The church must have adequate Insurance cover.

• The premises should be kept clean and tidy at all times.

• The fixtures, fittings and equipment must meet current safety standards.

• Outside areas used for play must meet safety standards.

• There should be a direct link between the size and suitability of the premises and

the number of children/young people being catered for.

• A list of contact people and telephone numbers should be clearly displayed along

with a list of Information regarding the property.
Risk Assessment:

Risk can be reduced to a minimum by undertaking a regular inspection of the premises and the ways In which work Is carried out. This Is known as 'Risk Assessment'. The aim is to ensure that no one gets hurt or becomes 111 as a result of hazards on the premises or dangerous practices In the way things are done.
The following points are required when considering effective risk assessment:

• Assess the skills needed to carry out all tasks safely.

• Do all leaders have sufficient information about potential risks?

• Are health and safety always considered before starting new work?

• Have hazards been identified?

• Have risks to children and young people, leaders and visitors been assessed?

• Is there a plan to deal with serious or imminent danger?

• Are the standards Implemented and risks effectively controlled?

In summary:

• Look for hazards.

• Decide who might be harmed and how.

• Evaluate the risk and decide what needs to be done.

• Record all findings.

• Review this assessment from time to time: revise It, if necessary.
Remember all records need to be kept with the registration documents relating to the session/event.
Safety in Worship:

• Children and young people should never be allowed to set up electrical equipment unless they are adequately supervised.

• Overloaded sockets or incorrectly rated fuses are a potential source of danger.

Never overload a socket or extension lead.

• Leads and cables create a major trip hazard and should always be protected In

cable protectors or taped down over their full length.
Candles and Incense:

Candles are symbolic. They can also be dangerous. Care should be taken, especially where young children are present. This is particularly true where candles may be used as part of the baptism service.

• Where a lit candle Is used, It should have proper protection to prevent hot wax dripping on the user.

• Lit candles should not be given to young children.

• Candles should never be used unless adequate supervision Is provided.

• Particular care should be taken in the burning of Incense. It is important to ensure that thuribles are cooled properly after use and that charcoal Is properly extinguished by damping down carefully with cold water.
Sketches and Drama:

Sketches and drama can also become the source of problems. It is virtually impossible to list the possible dangers. They are only limited by the imagination and ingenuity of those writing and performing them. Care should always be taken and adequate supervision given at all times. Be prepared for the unforeseen and unexpected.

Staging:

• All staging should be built with care and structurally inspected.

• Proper provision must be provided for getting on and off the stage.

• Steps should be secured, and handrails provided where appropriate.

• Children must be supervised when on a stage or platform.
Spiritual Abuse:

Just as emotional abuse affects one emotionally, while physical abuse Inflicts pain and bodily Injury on Its victim, spiritual abuse affects one spiritually. It Is the result of a spiritual leader who tries to control, manipulate, or dominate a person. This control is often In the form of fear. This is considered a major factor in mind control or thought reform.

Source: The Spiritual Abuse Web Site. www.sp1ritualabuse.org
As Christians it is our responsibility to teach children and young people the Gospel of Jesus Christ and the teaching of the Scriptures as written In the Bible, helping them to understand how to apply these things to their lives, therefore giving them an Informed choice whether or not to become Christians. Even If the children and young people make the decision not to become Christians, they should not be treated any differently from those whose faith we are nurturing.
Major accident procedure:

This procedure must be Implemented In the case of accidents leaving a person unconscious, with a major break to a limb, In allergic shock, with excessive blood loss, or in a condition which may cause major trauma or loss of life.
• Assess the nature of the injury and administer first aid.

• Ensure there are no other Injured children or leaders, (If so ensure that they also receive first aid).

• Clear the area (leaders are to take other children and young people away from the area where the accident happened and the Injured child/young person Is).

• Ensure there are leaders with both the Injured child/young person and with the rest of the group at all times.

• Phone for an ambulance and If required the Police, or Fire service. State nature of Injury/accident; place/address where you are and any other information that may

help the emergency services In their response.

• Follow any instructions given by the emergency services

• Ensure the accident book Is filled In correctly, and any other Information about the accident Is written down.

• Make sure nothing is moved at the scene of accident In the case of having to involve the police or fire service, unless It Is causing danger or a delay in treating the injured person.

• Contact the Clergy and Staff of the church to Inform them of the accident.

• Keep calm and reassure the child/young person at all times.

• Leaders who are with the rest of the group should ensure they are calm and assure them that everything Is in control. If appropriate carry on the event/session
Discipline:

In the event of difficulties arising, such as a child not settling In a group or poor behaviour, the parent or guardian will be contacted to deal with their child. Under no circumstances should a leader punish a child or young person. Persistent problems should be discussed with the parent or guardian, at which time an action plan would be agreed and Implemented at the next session by the leaders of the relevant group. If the bad behaviour persists the child would be excluded from the group for an agreed amount of time.
Special needs and discipline:

The PCC acknowledge that due to the differing ministries relating to children and young people at St John's and St James, differing approaches to special needs and discipline will need to be adopted.

Therefore each ministry will develop and maintain their own special needs and disciplinary policies.

Where special needs training Is required the Children's/Youth Worker will select appropriate leaders to receive training. Training may be specialist courses, or appropriate In-house training, (see section on 'Best Practice').
Health and Safety

a) Health

In the event of accident or illness, the child's parent or guardian will be contacted immediately; professional medical attention will be sought If necessary. Accidents will normally be recorded In the 'Incident Log' located in the Parish Office.
Parents will be asked on the Child Registration Form whether their child suffers from any particular medical complaints, e.g. allergies, asthma, etc. No medication will be given to children or young people without written parental instruction. First Aid equipment and qualified personnel will be available on and off church premises.
b) Safety

The PCC has a duty to ensure that both leaders and children know what to do in the event of a fire. There will be annual fire drills and Instructions will be issued to both leaders and children at all special events.
All equipment and electrical appliances will be regularly checked and maintained in good order by someone contracted to do so by the PCC.
All materials such as glue and paint used by children and young people will be non-toxic.
c) Toilets:

Always allow children to go to the toilet, but ensure you know they are going and check their return.

If younger children need to go to the toilet ensure they are escorted (if they are on their own two adults should be in attendance, otherwise it is acceptable for just one adult to escort them). Ensure there are no other adults using the toilet and if needed talk the child through the process, but try not to touch them. If physical aid is needed keep it to the absolute minimum. (With toilet runs for younger children it is preferable that only female leaders should be involved).
Events outside the Church Premises:

Obviously there Is always an element of risk, but we must always show that we have

exercised reasonable care.
a. Before the Event:

I.     Check the suitability of the venue for the age range attending.

II.    The event must be planned thoroughly.

III.   You must get written parental consent for those under 16.

IV.    In a letter to parents you must clearly state what Is going to happen at the event and the nature of the activity. You must also detail the nature and quality of supervision, unless the event Is a localised youth activity (in which case the Links young person registration form will be sufficient).

V.    You need to obtain details of where the parents/guardians can be contacted in case of emergency. You will also need details of the child's special health needs, if any.

VI.    Do not change your plans, unless It is possible to notify parents/guardians. It is better to cancel or postpone prior to an event rather than change the plans without informing parents or guardians.

VII. On taking children or young people away, the location of the following will be checked by the person leading the trip: 

Nearest: Hospital, Accident and Emergency, Doctor and Police Station.

(See section on 'Best Practice').

VII.   Risk assessments must be completed on the venue and all activities using the risk assessment forms found In the appendices of this document.
b. During the Event:

I.     You require a qualified first-aider who carries first aid kit, travel sickness provision, mobile telephone etc.

II.    You require a reasonable ratio of children to adults. Any extra adults that you may employ for special events must be accountable to you as leader. They need to know exactly what they are required to do, and must be approved as a suitable child/youth worker. For ratio's see page 13 of this document.

III.    Inform another responsible adult who is not going with you, when you intend to return from your trip. If they know your expected return time and you are late, they can liaise with parents and alert the correct parties In case of emergency.

IV.    In the event of a child or young person being lost, the police will be immediately informed and the parents contacted. (See section on 'Best Practice').
c. Driving:

I.     Driving obviously requires immense care, especially with other people's children who are In your care. Always obey statutory speed limits.

II.    There must only be the legal number of passengers In each vehicle and passengers must have their seat belts securely fastened.

III.   Try not leave yourself open to accusation by only having one leader and one child In a car at any time. (See section on 'Best Practice').
Correspondence between Leaders and Children

All letters, notes and Information for events etc. must always be written on the correct St John's or St James letterhead. Any such correspondence sent to children under the age of 14 years must always be addressed to their parent/guardian. Birthday cards will always be signed from the specific ministry the child attends, never by a leader or helper unless all the group leaders and helpers are available to sign. For example, Happy Birthday from the Youth Group, or. Happy Birthday from the Buzz groups etc.

Christmas cards will be signed in the same way but always written to the child and their family.

Internal letters/notes between leaders/helpers and Staff members may be addressed personally.
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